


[INSERT COMPANY NAME] PARENTAL BENEFITS POLICY


GOAL AND PURPOSE  
[Name of the Company] (the “Company”) is committed to providing its Eligible Employees (as defined herein) with support in the event of the birth of a child or when they provide parental care to a newborn child or a newly adopted child placed into their care.
It is the intent of the Company to provide such benefits to families of all shapes and sizes, including where the child comes into their care through birth or adoption, and regardless of the parent or parents’ gender, gender identity or expression, sexual orientation or other life choices leading to the arrival of the child into their care. We, at the Company, believe that a new child is cause for celebration, regardless of the circumstances. 
It is with that in mind that we have implemented this Parental Benefits Policy (the “Policy”), which sets out the benefits offered by the Company, and the terms and conditions thereof.

SCOPE

This Parental Benefits Policy (the “Policy”) applies to all [insert types of employees – e.g. full-time and part-time, associates, etc.] of the Company.

ENTITLEMENT TO PARENTAL LEAVE
This Policy offers eligible employees benefits to be taken during the time of their legislated Parental Leave (as defined below), as a greater entitlement than provided by law.
An employee’s entitlement to Parental Leave (i.e. the time off away from work) itself is governed by applicable provincial employment standards. Employees should refer to applicable employment standards legislation for information related to their statutory leave entitlements, and please feel free to contact [contact person/department] for any questions regarding this Policy.

GLOSSARY
	“Employee” means [insert appropriate definition, including categories of employees within the Company] based out of/working out of the Company’s [insert provinces] offices. 
“Eligible Employee” means an employee who has completed ● (●) months of continuous employment with the Company prior to the start of the Parental Leave and who is eligible for Statutory Benefits.[footnoteRef:1] Indeed, in order to receive benefits under this Policy, an Eligible Employee must be in receipt of Statutory Benefits and must provide proof thereof to the Company as soon as possible. [1:  Absence from employment during the period noted above for an authorized vacation, temporary layoff, medical leave or other statutory leave of absence will not break continuous employment for the purpose of employee eligibility under this Policy, unless such absence is deemed a termination of employment under applicable employment standards legislation.] 

“Parental Leave” shall be deemed to include any maternity/pregnancy, paternity, parental leave, as the case may be, and as defined by applicable employment standards legislation.
“Regular Weekly Wages” shall mean:
a) For [category of employees not mainly paid by commissions]: the amount paid to the Eligible Employees on a regular weekly salary basis, excluding any bonuses and other incentive compensation and benefits.

b) For [category of employees mainly paid by commissions, e.g. sales employees]: the amount paid to the Eligible Employees on a regular weekly salary basis, plus the average of the Eligible Employee’s commissions over the last ● (●) months of employment, on a weekly pro-rated basis, excluding any other incentive compensation and benefits.
“Statutory Benefits” means the public benefits provided pursuant to the Employment Insurance Act or the Quebec Act respecting Parental Insurance (“QPIP”), as the case may be, which provide for maternity/paternity/parental leave benefits to employees.

COMPANY-SPONSORED PARENTAL BENEFITS PLAN
As a greater benefit than required by law and in order to supplement Statutory Benefits to which employees are eligible, the Company is pleased to offer a Company-Sponsored Parental Benefits Plan (the “Plan”).
a) Rate of Benefits
Eligible employees will receive the difference between 100% of their Regular Weekly Wages and the Statutory Benefits they are entitled to receive, for the Applicable Period set out below (the “Plan Benefits”).
b) Applicable Period
The “Applicable Period” shall be the following, as applicable:
The waiting period for benefits of an Eligible Employee under the Employment Insurance Act, if applicable; AND either of the following:
· For an Eligible Employee giving birth to a child receiving maternity/pregnancy and parental Statutory Benefits, they will receive Plan benefits for the shorter of: 
· A maximum of 17 weeks (inclusive of the one week waiting period for employment insurance benefits, if applicable) or 
· The period for which the Eligible Employee is absent from work at the Company due to Parental Leave. 
OR
· In the Province of Quebec only, for an Eligible Employee who is the birth father and is receiving paternity Statutory Benefits, they will receive Plan benefits for the shorter of: 
· 5 weeks under QPIP’s Basic Plan of paternity leave or 
· 3 weeks under QPIP’s Special Plan of paternity leave or
· The period for which the Eligible Employee is absent from work at the Company due to Parental Leave.
OR
· For an Eligible Employee who has not received maternity/pregnancy Statutory Benefits but is receiving parental Statutory Benefits, they will receive Plan benefits for the shorter of:
· A maximum of 17 weeks (inclusive of the one week waiting period for employment insurance benefits, if applicable, and less the duration of any paternity leave taken, for Quebec Eligible Employees), or 
· The period for which the Eligible Employee is absent from work at the Company due to Parental Leave.
For clarity, in any event, Eligible Employees may only receive Plan Benefits for an Applicable Period of up to 17 weeks.

REQUIREMENTS
Eligible Employees wishing to avail themselves of the Plan Benefits will be required to fill out a Benefits Request Form which notably states that they confirm their understanding and agreement with all the terms and conditions of this Policy. [Note: These forms should be prepared by employers on a customized basis.]
Eligible Employees are also required to comply with all federal and provincial statutory requirements. It is their full responsibility to manage the interaction and impact between this Policy (any receipt of Plan Benefits) and their eligibility to Statutory Benefits. Employees understand that receipt of benefits under this Policy is entirely voluntary.
Applicable deductions and withholdings will be made by the Company as required by law from the Plan Benefits, and shall be calculated based on the full annual income expected to be earned by the Eligible Employee including Statutory Benefits. 

OTHER CONDITIONS WHILE IN RECEIPT OF PLAN BENEFITS
While an Eligible Employee is on Parental Leave and in receipt of Plan Benefits, all Company benefits will be maintained unless the Employee has notified the Company that, in respect of an optional benefit, they wish to cease their employee contribution.
Matters related to vacation entitlements and accruals during Parental Leave are governed by applicable provincial employment legislation.

LENGTH OF PARENTAL LEAVE AND NOTICE
An Eligible Employee must provide no less than ● (●) weeks’ written notice [Note: We suggest no more than 3 in order to comply with applicable employment standards legislation in the relevant provinces] of the date of the start of the Parental Leave, with a medical certificate estimating the date of delivery or evidence of the date of the arrival of the adopted child in the care of the Eligible Employee, as applicable, or as otherwise permitted by the applicable employment standards legislation. The Employee must also give notice of their expected return date following the Parental Leave, unless otherwise permitted by the applicable employment standards legislation. Employees may return to work prior to the expected date communicated, by providing the Company with four (4) weeks’ prior written notice. If the Eligible Employee is still in receipt of Plan Benefits under this Policy, these will cease upon the return to work.
The start date and length of leave must comply with applicable provincial employment legislation.
Notices are to be provided in writing to [position] at [contact information].
Employees must take their Parental Leave, and be in receipt of Plan Benefits, without interruption, except where and to the extent provided by applicable employment standards legislation.
Employees are required to refer to the Company’s [insert title of other parental leave-related policies] for other terms and conditions applicable to parental-related leaves of absence. [Note: These policies, if they exist, should be revised for consistency with this Policy.]

COMPLIANCE

Abuse of this Policy, Plan Benefits or any misrepresentation or omission by an Employee in this context may result in ineligibility for Plan Benefits, reimbursement of Plan Benefits, termination of Parental Leave (where permitted by applicable law) and/or disciplinary action, up to and including termination of employment for serious reason or cause.   

EFFECTIVE DATE
This Policy is effective as of [date] and supersedes all previous documents related to the subject matter therein.
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